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‘Belonging, Believing, Becoming’ 
 
 

Positive Behaviour Management Policy 
2016 - 2017 (September 2016) 

 
 
 
 
 
 

 
This policy should be read alongside “Use of reasonable force” DFE and “Dealing with 
allegations of abuse against teachers and other staff.”  

 
 

“Effective managers are distinguished by their success in preventing problems arising 
in the first place rather then by special skills in dealing with problems once they 

occur.”  Brophy 1983 
 

A Fresh start in the spirit of Christian forgiveness 
As a church school, it is important that we demonstrate Christian values, including 
forgiveness. For most incidents, children will be offered a fresh start in the spirit of 

Christian forgiveness. 
 

 
Rationale  
St Wilfrid’s CE Primary School wishes to provide a school environment that is safe 
and stimulating for the children in our care. In order to ensure that this is so, we 
have introduced a policy with set procedures to create a calm, secure and happy 
working environment for all.  All pupils are expected to behave according to the 
guidelines set out in our policy.   
 
All staff and adults working in school sign a ‘Code of Conduct’ which sets out how we 
expect adults in school to behave.  An ‘Acceptable Use Policy’ for ICT is signed by all 
adults working or volunteering in school. 

 
Policy Aims 

 To develop an inclusive Behaviour Policy, supported and followed by the 
whole school community, parents, teachers, children and governors 
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 To provide a behaviour management framework which should be modelled 
and adhered to by all school staff at all times. 

 To foster a caring, family atmosphere, in which teaching and learning can 
take place in a safe and happy environment. 

 Through the school curriculum, to teach moral values and attitudes. This will 
promote responsible behaviour, self-discipline, self-respect and respect for 
others. 

 To reinforce good behaviour, by providing a range of rewards for children of 
all abilities. 

 To make clear to children the distinction between minor misdemeanours and 
serious misbehaviour and the sanctions that will follow any misbehaviour. 

 To resolve behavioural problems as they occur with the expectation of 
achieving an improvement in behaviour. 

 To monitor incidents of serious misbehaviour. 
 
Responsibilities  
The main responsibility for managing children’s behaviour lies with the individual 
class teacher. It is the responsibility of the Assistant Head Teacher (AHT), to take the 
lead on behaviour issues in school. It is the AHT’s responsibility to review this policy 
and any other ‘behaviour’ related documents. The AHT also has a responsibility to 
attend local cluster meetings, share best practice and provide support and 
suggestions for all stakeholders as required. The AHT will ensure that every member 
of staff is aware of current legislation regarding behaviour management and 
handling of children. They will also ensure that every member of staff is aware of the 
procedures and practice as set out in this policy. 
 
Teaching 
While some children can present extreme behavioural issues because of outside 
factors, behaviour management is linked significantly to the quality of the teaching 
and learning provided. Where learning experiences are well structured and meet the 
needs of the individual child then disruptive behaviour will be reduced. 
 
To achieve this, teachers should: 

 Provide a variety of teaching styles and approaches for different lessons 
including drawing on aspects of accelerated learning and challenge. 

 Use a range of strategies that may include brain breaks, brain gym and 
music. 

 Match work to children’s needs and abilities. 
 Ensure their classroom environment is conducive to effective organisation, 

learning and behaviour management. 
 
Routines 
School Routines and Classroom Organisation 
 
All teachers should have clear expectations, routines and organisation within their 
classroom. These should be explained to the children and periodically revisited. 
These routines should include: 

 Beginning and end of the day 
 Clear routines for changing for PE and games (this includes teaching the 

children how to use the gym equipment etc and standards expected when 
changing) 

 Clear routines for the distribution and handling of equipment 
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 Clear routines for the start and end of learning activities 
 
These routines must be taught to children. 
 
Common school routines:  It is essential that all staff adhere to common daily 
routines. 
 
Entry in the morning (please see beginning and end of school day procedures) 

 
Please note: The Yellow Gates will open at 8:40am, where children will be able to 
access their classrooms. We have a Breakfast club for the children who may need an 
early start. This opens at 7.45am. 
 

 Children should quickly hang their coats up and put lunch boxes in the boxes 
provided.  

 The children should have a morning focus ready for them so that they can settle with 
the minimum of disruption.  This can also be related to the Christian Value and 
challenges for the half term. 

 Registration will begin at 8.50 and must be completed by 8:55. 
 
 
 
Leaving the Classroom or Teaching Area, During Lesson Time 
Foundation Unit: 
During carpet session’s children must put their hand up to ask for the toilet. The 
teacher or TA must ensure that no more than 2 children at a time leave the carpet 
area. They should use their discretion in ascertaining genuine toilet usage but if in 
doubt should always allow a child to go. 
 
Key stages 1 and 2 
Children should be discouraged from leaving the classroom during lesson time. If a 
child has to leave they must take a band with them. Only one child should be 
allowed to go to the toilet at any time. They should be expected to return quickly 
with the minimum of disturbance.  
Any child who needs to go to the toilet must be allowed to go without 
punishment. 
 
Playtimes and Lunchtime 
Children should have sufficient time to clear away sensibly. They should be trained 
by the teacher to do this quickly, quietly and safely. Children should put their coats 
on in the classroom and then line up inside the classroom.  
 
In KS1 the children should be reminded that they should go to the toilet during 
playtime.  
 
In KS2, Years 3, 4, 5 and 6 children should go to the toilet during  
playtime.  
 
At the end of playtime or lunchtime a whistle will be blown. The first whistle means 
stand still, the second means line up quietly. The children are collected by the 
teachers and TAs and walked into school by the agreed entrance.  In KS 1, a whistle 
is blown and children are to stand still, to await instruction as to where to line up ( a 
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number will be given on the ladder).  The Head/Deputy Head girl/boy and Year 
6 Prefects are responsible to ensure equipment is tidied away with the 
LOs.  
 

 
Lunchtime in the EYFS 
Nursery 
The children have their lunch with the Reception children. 
 
Reception 
At 11.25 the children wash their hands.  At 11:30 the children will be taken to the 
hall by their teacher.  At 11:45 the Lunchtime Organisers will take over. 
 
 
Moving Around School 
When staff move children around school they must ensure that the children walk in a 
line in a sensible, quiet and safe manner. Teachers must position themselves where 
they can see all parts of their class.  Teachers may choose a line monitor to walk in 
the middle of the line to help with supervision. 
Children should be told clearly the stopping points where they must wait. 
 
 
At the end of the day: 
Staff should remain with their children until they have been collected.  
 
In year 5 and 6 Parents/Carers may have made the decision to allow their children to 
walk home on their own. A letter should be sent in to school requesting this. 
 
No child should be allowed to go back to the classroom unsupervised. In an 
emergency, teachers should ask a colleague to cover their children while they take 
the child back to the class.  
 
If a child has not been collected by 3:25pm teachers should endeavour to contact 
the parent, write the child’s name in the late collection book and then hand over 
responsibility to a member of the office staff or a senior member of staff. 
 
It is vital that all staff adhere to the same school routines. 
Failure to follow them will encourage disruption. 
 
 
Relationships 
Staff – Pupil Relationships 
 
The following points are ones that staff need to act on when dealing with children 
they are working with: 

 Avoid gut reactions, take your time (even a few seconds) 
 Avoid making empty threats 
 Don’t over react – your reaction may reinforce the behaviour 
 Avoid confrontation 
 Be human- if you are wrong apologise 
 Be human- use a sense of humour to defuse some situations 
 Be a leader – if you don’t, your class will find one 
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 If one strategy doesn’t work, try another 
 Avoid painting yourself (or the school) into a corner 
 Avoid setting unattainable standards of behaviour that children cannot 

achieve 
 Treat the children as you would expect your own to be treated 
 Be positive and friendly, encourage the development of mutual respect 
 Know your children well 
 Establish clear, realistic parameters 
 Promote individual success in children 
 Be aware of moods – intervene early to head off a crisis 
 Avoid labelling children 
 Be calm when confronted by disruptive behaviour 
 Record disruptive behaviour, in the class behaviour log 

 
Staff – Parent Relationships 

 Involve Parents in productive roles within your class where possible 
 Avoid confrontation 
 Record meetings  
 Listen don’t patronise 
 Be aware of home situations 
 Inform parents about positive achievements as much as difficulties 
 Encourage and support parents in modelling positive behaviour and praise 
 Provide training for parents on behaviour management 
 Use questionnaires etc to obtain parents views 
 Encourage open relationships with parents 

 Obtain agreement within staff as to when and how to be informed e.g. over 
behavioural issues 

 If a difficult situation arises, involve the Headteacher or deputy, it is not an 
admission of failure 

 
Staff – Staff Relationships 

 Be helpful and supportive of each other 
 Be friendly and open 

 Ask peoples opinions 
 Follow line management procedures 
 Communicate effectively 

 
Anti-Bullying 
At St Wilfrid’s we are committed to providing a warm and caring environment for all 
our children so that they can learn and play in a relaxed and secure environment. 
The aim and implementation of our policy is to provide guidelines for identifying, and 
taking appropriate actions to deal with any incidents thereby creating an ethos 
where bullying is totally unacceptable.  
Please read our Anti-bullying policy for further detail. 

 
Golden Rules 
 

 Always aim high, try your best and make good choices 
 Always show respect to each other by being kind, polite, caring and by 

listening 

 Always follow instructions given by any member of staff 
 Always look after our school’s property and other people’s 
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 Always play nicely and share 
 
Class Rules 
Every class will have a set of class rules that have been negotiated annually by the 
teacher and children. These must be phrased simply rather than don’t.  These must 
be prominently displayed and be revisited at least once a term each year. 
 
Incentive Scheme 
Children can be rewarded for academic and non-academic achievements, for effort 
and for all aspects of good behaviour. 

 
Procedures (Linked to Rewards & Sanctions Flowchart)  
 
Rewards and Sanctions Rewards and Sanctions are reviewed periodically, taking into 
account any specific or general behavioural issues prevalent, alongside this policy 
 
 
Stickers/Certificates 

 Awarded from Reception onwards as appropriate 
 Diamond stickers in books for excellent work/effort 

 Good Work certificates (in Key Stage assemblies on Tuesdays and 
Wednesdays) 

 Star of the Week certificates (Reception to Y6) 
 WOW Awards (Y5/6) 

 Excellence Awards from the Head Teacher  
 End of Year Awards and certificates e.g. ‘Shining Stars’  

 
 
GOLDEN TIME: 
Each Friday, the whole school will take part in Golden Time.  This is a very special 
time to reward the children for following the school and class rules all week.  During 
Golden Time the children can take part in special activities that they really enjoy 
doing, for example special art work, construction kits or games.  At the beginning of 
the week the children sign up to the activity they would like to take part in so they 
can look forward to it.  If the children keep the schools Golden rules all week they 
will get their full 20 minutes of Golden time. 
 
Whole School Assembly 
A whole school assembly will be held on Friday afternoons to celebrate children’s 
achievements. The whole school will attend this assembly. In this assembly the 
following children and groups will be recognised: 
 

 One child from each class will be chosen for achievement in their learning. 
This child will receive the gold jumper for one week and will be praised 
or/and show the work. 

 One child from each class will be chosen for their attitude to learning. This 
child will receive a gold badge. 

 Children who have won Bronze, Silver, Gold etc awards will be presented with 
their certificate. 

 From time to time there will be extra rewards and certificates linked with 
current practice. 
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Parents/carers are invited to this assembly via the weekly newsletter and a text. 
 
 
Format for Rainbow Chart (children’s names on pegs which can then be manipulated 
around the chart.) 
 

 

St 
Wilfrid’s 
Super 
stars 

 
Excellent 
Choices 

READY 
TO 

LEARN 

Make 
the right 
choice 

1          2 

Reduced 
Golden 

Time 

Time 
out 

‘Think 
Sheet’ 

 
Contact 
parents 

 
 
Sanctions (these are hierarchical)  

1. Verbal warning = name moved to number 1 on the rainbow chart  
2. Tick next to name = name moved to number 2 on the rainbow chart - miss 

play time and name in Class Behaviour Book: -take snack straight outside, 
report to the teacher on duty and stand in front of the Year 3/4 or Year 3 
classroom windows - no interaction between the children missing play and 
the children playing out  

3. Subsequent movements on the chart on the same day or more than one 
missed play in the same week = sent to their partner class to carry out a 
‘THINK SHEET’ to reflect on their learning behaviours and name entered in 
SLT Behaviour Book in SLT Office (teacher /TA to ensure this is carried out) 

4. If a child receives a second ‘time out’ in half a term the class teacher will 
send a letter home. 

5. If a child acquires their third red time out their parent will be asked to attend 
an interview with the class teacher and phase leader.  At this stage a child 
must be put on a yellow school behaviour diary.  

6. If a child acquires a fourth red time out in a half term, the parents will be 
asked to attend an interview with the Headteacher. The child will be given a 
Headteacher’s red behaviour diary. At this stage the child will be put on one 
day internal exclusion in their partner class.  They will also stay with that 
class for lunch and playtimes.  He or she will also report to the Headteacher 
with his/her behaviour diary at the end of the morning and afternoon 
sessions. 

7. If a child receives a fifth time out they will spend the rest of that day in their 
partner class. They will lose their break time and be supervised by a member 
of staff. They will have their lunch with a member of the SMT or a member of 
staff and be returned to their own class at the end of the day. The child will 
then take a letter home explaining that they will be in internal exclusion with 
a member of staff the next day. Breaks will be taken at a different time to the 
rest of the school and lunch will be in Time Out with either the HT, DHT or 
AHT. 

 
 
 
 
 
If a child is involved in an incident which is deemed to be serious (such as physical 
violence, use of poor or aggressive language, or refusing to co-operate with a 
reasonable request), the child will be removed from class for the rest of the day (The 
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headteacher will decide whether this is half a day or a full day) and will be required 
to work in another classroom.  The class teacher must inform the parents, where a 
meeting should be made for the class teacher and DHT/HT to meet. 
 
The safety of the children is paramount in all situations. If a child’s behaviour 
endangers the safety of others, the class teacher will stop the activity and prevent 
the child from taking part for the rest of that session.  If an incident of poor 
behaviour occurs outside of lessons, alternative staff members will deal with low-
level behaviour issues and report incidents to the classteacher if appropriate. In 
severe cases, the member of staff may report directly to the Assistant headteacher 
or headteacher. 
 
Behaviour Book  
The following information must be recorded: 

 The pupils/adults own words 
 The date time and place of the incident 
 The events which led up to the incident 
 The incident itself 
 Names and statements from witnesses 
 Action taken as a result of the investigation into the incident 

 
New day – new start! It is important to us that every day is a new day, a new 
chance to do well. All of the children will be on green, READY TO LEARN at the 
beginning of a new day, so that children know that they have another opportunity to 
make good choices. 
 
Challenging Behaviour  
Challenging behaviour can take the form of verbal abuse, physical abuse, assault, 
defiant refusal, and absconding. For children who need more individual behaviour 
management support the following strategies can be used: 

 Chunking down tasks and activities 
 Removing any form of distraction 
 Agreeing very clear timetables and task charts 
 Rewarding good behaviour when the child DOES NOT EXPECT IT 
 Devising a mood monitor  
 Devised small attainable targets for the child in the form of an Individual 

Behaviour Plan 
 Rewards of stars/smiley faces on work, on charts and in special books 
 Use of certificates, special stickers for such things as listening, being kind, 

and so on  

 Commenting on a child’s good behaviour to other children/other classes 
 Showing achievements in assembly 
  Involving parents at an early stage 
 Discuss the issues with the SENDCO or Family Liaison Worker 
 Seek support from external agencies; Education Psychologist, CAMHS, Social 

Worker 
 
Forgiveness 
 
Action when school rules are broken will depend on the nature of the incident. Staff 
will be expected to follow the policy when dealing with incidents. As a general rule, 
the following actions would be taken: 
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Misbehaviour  Appropriate Action   Consequence  Forgive 
 
Apologise and put it right 
Genuine apologies are expected and the child will be expected to show their remorse 
through their actions. This might mean an extra effort to do well in class, or doing 
something nice for a wronged child. 
 
A Fresh start in the spirit of Christian forgiveness 
As a church school, it is important that we demonstrate Christian values, including 
forgiveness. For most incidents, children will be offered a fresh start in the spirit of 
Christian forgiveness. 
 
Assertive Discipline 
As part of our commitment to a positive social and learning environment the school 
uses the “Assertive Discipline principles”. 
 
Basic principles 
 

1. Give an instruction. 
2. Praise 1 or 2 children who are doing it. 
3. In an assertive way without shouting tell the child to comply. 
4. Always give the child an opportunity to comply. 
5. If the child fails to comply explain briefly why you are carrying out the 

consequence, then do it. 
 
Please note in particular points two and three. If these are not used it is not 
assertive discipline. 
 
Pre-empt disruptive behaviour 
If a child is off-task, the importance tactic is to return their attention to the task 
before they actually become disruptive. Be aware of yourself when dealing with 
disruptive incidents, consider the following: 

 Your position in class 
 Your proximity to disruptive children 
 Your facial expression 
 Your tone of voice 
 Your posture 
 Your choice of words 
 The use of eye contact 

 
Do they all communicate your confidence and authority? Do they tend to reduce the 
temperature or raise it? Catch them being good.  This can be hard with some 
children, but it is usually more important for them than for many others. Noticing 
and acknowledging anything that is in the direction the adult wants the child to take, 
will encourage and reinforce that movement. 
 
Physical Restraint  
If a child attacks another child or adult violently and refuses to calm down, then 
physical restraint is necessary. Staff must adhere to the guidelines set out in the DfE 
publication ‘Use of Reasonable Force’ 2011.  
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Physical Restraint is defined as the use of force by a member of staff with the 
intention of restricting a child’s movement against their will. Physical Intervention 
and Physical Restraint should only be used as a last resort to support a child in a 
time of crisis. Methods such as defusing conflict, non-physical calming to manage the 
situation should always be tried first. Other staff should always be present when 
dealing with situations that require the use of physical restraint.  
 
Physical restraint must: 

 Involve the minimum force necessary 
 Only be applied until the child is calm 
 Not be used as a punishment or to inflict pain 
 Be administered calmly and not in response to anger or frustration 

 Be the result of professional judgement 
 Take into account the age and abilities of the child 
 Be in the best interests of the child  

 
Physical restraint should only be considered as an option if: 

 This is the only way to de-escalate a situation when calming and defusing 
strategies have failed. 

 The response is in the paramount interests of the child or another child. 
 Not intervening would lead to more dangerous consequences.  

 
Situations in which physical restraint may be required as a response: 

 Where there is risk of injury to young people  
 Where there is risk of significant damage to property  
 Where a child is behaving in a way that is compromising good order and 

discipline.  
 
However, adults should not intervene when it is not safe to do so, or put themselves 
at risk of personal injury. Professional judgement, knowledge of the child (e.g. 
culture, individual sensitivities, previous experience of abuse), and likely 
consequences of not intervening should all be taken into account. Other staff should 
be called if necessary where a situation requires the use of physical restraint. 
 
Reporting  
In all incidents where physical restraint has been used the following actions must be 
taken: 

 Headteacher informed. 
 Headteacher informs parents or carers.  
 Staff involved must complete a written record of incident within 12 hours 
 Incidents recorded in in Physical Restraint Documents 

 
EYFS  
 

Children are given lots of verbal praise and encouragement to recognise 
positive behaviour by all staff working with them 
 
Praise and Rewards are given for:- 

 Showing kindness, being respectful and for listening well to others. 
Rewards are also given for being honest, working hard and following 
instructions first time.  Additionally, children are rewarded for 
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sharing/turn taking and for taking care of their resources and 
surroundings.   

 
Rewards include:- 

 Sticker charts and bronze/silver/gold/platinum certificates awarded for 
each 25 stickers collected.  

 ‘Happy notes’ from their teachers, detailing what they did well as a 
note to take home.  

 ‘Gold jumper’ and ‘gold badge’ to wear proudly around school 
(Reception). 

 ‘Golden Time’ on a Friday where children get to learn with extra special 
resources or complete a fun, adult-led activity. 

 Their name on the ‘sunshine’ or ‘rainbow’. If children make it to up to 
the rainbow, they receive a weekly treat, such as extra playtime. 

 Their comments displayed on our ‘Proud Wall’.  
 A special visit from Mrs Budgett or Mrs Miller to celebrate their 

achievements.  
 Lunchtime VIPs who receive a certificate and a place at the special VIP 

table at lunchtime on a Friday. 
 

 
Rainbow Chart for EYFS 

 

                                                         
 
All children begin each day on the sunshine. Each day is a new day so we 
begin the day positively. 
Children can move from the sunshine to the rainbow for showing excellent 
behaviours for learning. 
All children are asked politely to follow instructions and we have a ‘no 
shouting’ policy. 
Children are first given a verbal warning and a reminder of class rules. 
If a second reminder is needed, children move to the cloud, where the 
problem is discussed with an adult and the child is given time to reflect upon 
their actions. 
Should a second incident occur in the same day, the child is moved to the rain 
cloud and must spend 5 minutes on our ‘thinking chair’.  The reason for this is 
always discussed with the child before the sanction occurs and is followed up 
by discussion of how to prevent these occurrences in future. 
The thunder cloud is used for three incidents of rule-breaking.   
In extreme cases, eg severe aggression, violence or disrespect towards 
another person, a child may be moved directly to the thunder cloud.  Should 
this occur, the child will be removed from the setting to a familiar classroom 
to allow them time to reflect.  A meeting will then be held between teacher 
and parent/carer to discuss and resolve the issue.   
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EYFS Staff work very closely with parents and carers to ensure that 
all children are safe and happy and are rewarded for their efforts.  
Our main aim is to focus on their strengths and achievements before 
resorting to sanctions. Parents can speak to the EYFS staff to make 
them aware of any circumstances that may affect their child’s 
behaviour so that systems can be put in place to support children. 
 
 



 13 

Rewards 

Academic Behaviour 

 Especially good effort 
 Especially good 

presentation 
 An exceptional piece of 

work for that individual 

Social Behaviour 
 Good behaviour when others are 

misbehaving 

 Polite gesture 

 Demonstrating care, courtesy and 

consideration 
 Initiating politeness 

 Exceptional politeness/social 

awareness 

Class Behaviour 

 Excellent lining up 

 Exceptionally good 
behaviour from whole 
class 

 Exceptional work from 
whole class 

Rewards 
 Key Stage dependant and 

teacher discretion use of 
rewards 

Rewards 
 Key Stage dependant and 

teacher discretion and use 
of rewards 

 

Rewards 
 Key Stage dependant and 

teacher discretion and use 
of rewards 

 

Stickers & Certificates 
 Star of the Week (Proud of 

Wall) 

 Good Work 
 WOW awards (Yr5/6) 
 HT Excellence Visits 
 Sticker in books 
 End of year awards 

Stickers & Certificates 
 Lunchtime Supervisor 

stickers 
 Star of the Week (Proud of 

Wall) 
 HT Excellence Visits 
 End of year awards 

Stickers & Certificates 
 KS 1 – Extra Break Time 
 KS 2 – Class Treat 
 Special mention in 

assembly/weekly 
newsletters/class 
newsletters and on 
information screen 

Recorded Information 
 Class Proud of Wall 
 HT Excellence Visit Record 
 Gold Book Assembly 
 Friday Weekly Newsletter 

Recorded Information 
 Class Proud of Wall – 

photograph displayed on 
class walls and on 
information screens in the 
entrance hall 

 Gold Book Assembly 
 

Recorded Information 
 Class Proud of Wall 
 Friday Weekly Newsletter 
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Sanctions 

Misbehaviour 
 Playtime Incident 

 Rough Games 

 Cheeky or 

disrespectful 

 Name calling 

 Swearing 

 Silly behaviour 

Repeated Misbehaviour 
 Repeatedly unkind 

towards others either 
physically or emotionally 

 False allegations 
 Repeatedly disrespectful 
 Repeated swearing 
 Disruption in 

class/playground 

 

Persistent Misbehaviour 
 Persistent misbehaviour 
 Persistent name-calling 
 Disrespect to staff 
 Racist or sexist remarks 
 Offensive language 
 Tampering with school 

equipment 
 Aggressive physical behaviour 
 Persistent disruption in class 
 Bullying (see anti-bullying 

policy) 

Serious Misbehaviour 
 Stealing 
 Persistent disrespect to staff 

 Violence or intended violence 

 Damaging other posessions 

 Leading a group in persistent 
emotional abuse towards 

others 
 Racist remarks 

 Sexist remarks 

 Repeated vandalism 

Action 
 Listen to both sides 

 Seek ‘witness’ 

accounts 

 Talk through incident 

 Move name on 

Rainbow chart 
 Inform class teacher 

 

Consequence 

 Apology 

 Detention Time at 

playtime 

 

Recorded Information 
 If behaviour is 

repeated record in 

Class Behaviour Book 

 Playtime/Lunchtime 
behaviour record in 

Detention Book in 

Year 3/4 Classroom 

Action 
 Listen to both sides 
 Seek ‘witness’ accounts 
 Talk through incident 
 Move name on Rainbow 

chart 
 Inform class teacher 
 Consider referral to 

SENDCo 

 

Consequence 
 Apology 
 Detention Time at playtime 
 Time out in Partner Class 
 Agree targets between 

CT/pupil so pupil is clear 
about what they must  do to 
improve their behaviour 
(Child SEND Profile)  

 

Consequence 
 Apology 

 Detention Time at 

playtime 

 Time Out in Partner 

Class 

 

Recorded Information 
 Record in Class 

Behaviour Book 

 Playtime/Lunchtime 

behaviour record in 
Detention Book in 

Year 3/4 Classroom 

 Logged on SIMS 

Action 
 Discuss with the children 

how they managed their 
behaviour 

 Class teacher to inform 
parents (bank of letters)  
and have a meeting with 
phase leader and class 
teacher 

 Referral to SENDCo 

 

Recorded Information 
 Record in Class 

Behaviour Book 
 Child Profile Sheet-

Behaviour to be shared 
with parents 

 Logged on SIMS 
 Records of bullying 

allegation/incident 

Action 
 Call parents into 

school for meeting 

with HT/CT/SENDCo 

 Formal written 
warning sent to 

parents explaining 

next steps 

 

Consequence 
 Apology 
 Detention Time at  

playtime 
 Pupil to report to 

HT/DHT/AHT on a daily 
basis 

 Daily contact with parents 
agreed 

Recorded Information 
 Record in Class 

Behaviour Book 
 Behaviour chart kept as 

evidence 
 Formal written warning 
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Monitoring of the Class Behaviour Books 
The Deputy Headteacher/SENDCO will monitor the charts every half term to check 
on possible behaviour issues. 
 

All time out incidences must be recorded in the class behaviour log. 
 
 
Breaktime and Lunchtime 
If the children misbehave during playtime break, members of staff may use the 
Detention Time sanction. The member of staff must put the name of the 
child/children in The Detention Book, kept in the Year 3/4 Classroom.  
The Rainbow Chart is not used as a sanction during break time or 
lunchtime. 
 
 
Rewards at lunchtime 
We believe it is important for children to see that playtime behaviour also plays a 
part in our behaviour policy. Children who use indoor voices and are kind, helpful 
and polite in the dining room, will have their names recorded in the Top Table Book 
by adults who are on duty in the dining hall. The recorded names will be counted 
and each week, 6 – 8 children will be invited sit on the Top Table and have a special 
lunch with a member of the leadership team.  
Children who make good choices in the playground will be awarded stickers, their 
name will be written in the Senior LO’s Praise Book and will be awarded a prize.  
 
Consequences  
As with classroom behaviour, playtime behaviour can be categorised and the most 
appropriate consequence will be given to children who break any of the school rules.  
 
All children should be given a warning before any consequence is issued, if a child 
refuses to listen to the warning given and continues behaving in an inappropriate 
manner, then a consequences will be given in accordance to the type of behaviour 
displayed.  
 
Example of low level playground behaviour: 
Not sharing, taking turns or low level name calling. 
Consequences – Warning, reminding to the children how they should behave and 
your expectation  
 
Example of medium playground behaviour: 
Not following instructions, spitting, throwing equipment, entering the school building 
without permission. 
Consequences – Time out bench – talk to child about what their behaviour before 
they leave the bench  
 
Example of high level playground behaviour: 
Swearing, fighting, deliberately breaking equipment and inappropriate use of the 
toilet. 
Consequences – letter home  
 
Confiscation of child’s property 
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Children are only permitted to bring to school items which have been authorised by 
their class teacher. Any items which deviates from this, distracts child’s attention 
from learning, promotes inappropriate behaviour or is perceived by a class teacher as 
being dangerous, will be confiscated. Under the general power to discipline (see DFE 
guidance – ‘Behaviour and Discipline in Schools – a Guide for teachers and school 
staff’ for further details) a member of staff is able to confiscate, retain or dispose of 
a child’s property. All members of staff are protected from any liability for damage 
to, or loss of, any confiscated items. Parents/ carers will be notified of any items 
which have been confiscated by the member of staff, when it will be returned or 
should be collected by the parent / carer. Items which are deemed to be dangerous 
may be kept by the Headteacher for further investigation. 
 
Support 
 
Parents/Carers 
Our starting point will be that parents are the child’s primary educator and 
this first line of support must be involved at the earliest opportunity when 
behavioural issues occur. To achieve this, teachers will approach parents 
both informally and formally.  
 
It is better to make contact with parents before children start to have 
‘time out’ of class. 
Parents will be informed about positive behaviour as well as misbehaviour. 
 
SEN and Behaviour Management 
Children who repeatedly present behaviour problems will initially be recorded in the 
class behaviour book If the combination of rewards and consequences described 
above do not change the unacceptable behaviour then consideration will need to be 
given to putting the child on the special needs register and an independent 
behaviour programme will need to be prepared for them. 
 
Teachers will be asked to log all incidents involving specified children. This will be to 
provide evidence should social services, EWS or Pupil Referral Service become 
involved. 
 
A needs analysis of children who continue to present disruptive behaviour must be 
carried out alongside the SENDCo at which time decisions on whether to refer them 
to another service such as the Educational Psychology Service will need to be made. 
 
Children who are judged to be in danger of a permanent exclusion or are causing 
ongoing concern will be referred to specialist behaviour support e.g. PRU outreach 
behaviour support workers.  
 
The Foundation Unit has an important role in the early identification of children who 
may subsequently present behavioural difficulties. Our aim must be the early 
identification and support for these children. 
 
 

 
 
Monitoring and evaluation  
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All staff will be responsible for monitoring behaviour at St Wilfrid’s CE Primary 
School, however the Headteacher, Deputy Headteacher/SENDCo and Assistant 
Headteacher will also use contextual information (e.g. age, gender, SEN, ethnicity, 
etc) when monitoring and evaluating behaviour, which will be reported to the SENCO 
and Family Liaison Worker at the end of each term.  
 
Identifying and recording difficulties 

 Teachers keep records of all incidents involving inappropriate behaviour their 
class behaviour book 

 Staff may annotate child’s work to highlight circumstances 
 ‘Time Out’ slips are kept in class with the class behaviour book. 
 Lunchtime consequences are recorded in lunch time behaviour book.  

 
Recording of strategies for improvement 

 The class teacher and SENCo record targets for the child on his/her Individual 
Education Plan, if the child is on the SEN Register. 

 Children are awarded stickers for sustained efforts to improve behaviour. 
 Children may be given a report card to monitor daily progress, which is 

shared with parents. 
 Reports from Educational Psychologists, etc will assist staff in managing child 

behaviour and raising self-esteem.  
 
Evaluation Criteria  
Child behaviour has improved if: 

 The child achieves his/her targets. 
 The child no longer requires a weekly report card. 
 The child is not registered in the lunchtime behaviour book or class behaviour 

chart. 

 The child has achieved stickers for improved behaviour. 
 
 
 
 
 
 


